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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG NGAI Déc lap - Tw do - Hanh phiic
S6:4 8 78/QP-UBND Quang Ngdi, ngay Z B thdngd ndm 2021
QUYET PINH

Ve viée c6ng b Danh muc thi tuc hanh chmh trong linh vue ho tich,
chimg thue va quy trinh néi bd giai quyet thu tuc hanh chinh
trong linh vuc chu'ng thwre thudc thaim quyén gidi quyét cia
UBND cip x4 trén dia ban tinh Quing Ngii

CHU TICH UY BAN NHAN DAN TiNH QUANG NGAI

Can ci Ludt To b chirc chinh quyén dia phu'ong ngay 19/6/2015; Ludt sira doi,
b6 sung mét s6 diéu cua Ludt T6 chire Chinh phii va Ludt T3 chire chinh quyén dia
phuong ngay 22/11/2019;

Cdn cir Nghi dink sé 63/2010/ND- CP ngay 08/6/2010 cia Chinh phi vé
kiém sodt thil tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngay 14/5/2013 cua
Chinh phil sira doi, b6 sung mét s6 dzeu ctia cdc nghi dinh lién quan dén kiém
sodt thu tuc hanh chinh, Nghi dinh 56 92/2017/NP-CP ngay 07/8/2017 cua Chinh

phil stea d5i, b sung mot sé diéu cia cée nghi dinh lién quan dén kiém sodt thi: tuc
hanh chinh;

Can cir Nghz dinh 56 61/2018/ND-CP ngay 23/4/20] 8 ciia Chinh phii vé thuc
hién co ché mét cira, mét cira lién thong trong gidi quyét thir tuc hanh chinh;

Cén cir Théng twe sé 02/2017/TT-VPCP ngay 31/10/2017 cua B¢ truomg,
Chu nhiém Van phong Chinh phi: hudng dén vé nghiép vu kiém sodt thi tuc hanh
chinh; Thong tw sé 01/2018/TT-VPCP ngay 23/1 1/2018 cua B¢ truang, Chu
nhi¢m Van phong Chinh phi hudng dan thi hanh mgt s6 quy dinh cia Nghi dinh
s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phi Vvé thiee hién co ché mét cira,
mot cira lién théng trong gidi quyet thu tuc hanh chinh;

Cén cit Quyét dinh sé 33/201 8/0OD-UBND ngay 18/10/2018 cia UBND
tinh ban hanh Quy ché vé thuc hién co ché mét cira, mot cira lién thong trong gidi
quyét thit tuc hanh chinh trén dia bon tinh;

Cdn cie Quyét dinh sé 39/2020/QD-UBND. ngay 29/12/2020 cia UBND
tinh ban hanh Quy ché hoat dgng ciia Cong dich vu céng va Hé théng théng tin
mét cuea dién tir tinh Qudng Ngdi;

Theo dé nghi ciia Giém ddc S¢ Tu phdp tai To trink sé 47/TTr-STP ngay
10/9/2021.

QUYET PINH:
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Piéu 1. Céng bd Danh muc thi tuc hanh chinh (TTHC) trong linh vue ho
tich, chimg thyc va quy trinh ndi bg gidi quyet TTHC trong linh vyc chimg thuc
thude thdm quyén giai quyét ctia UBND cép x3 trén dia ban tinh (Quéang Ngai.

1. Danh myuc TTHC thudc thim quyén giéi quyét cia UBND cap x4 trén
dia ban tinh Quang Ng3i tai Phu luc I.

2. Quy trinh ndi bd giai quyét TTHC thudc thdm quyén gidi quyét cia
UBND cép x4 trén dia ban tinh Quing Ngii tai Phu luc I

Diéu 2. Trach-nhlem clia cdc co quan, don vi

[. S& Tu phap chiu trach nhi€ém gui ndi dung cy the TTHC dugc cong bb
dén S& Thong tin va Truyén thdng dé thiét 1ap 1én phin mém Cdng dich vu cong -
Hé thong théng tin mot cira dién tir cia tinh va giri Van phong UBND tinh dé theo
dai, kiém soat ndi dung thuc hién va ding tai cong khai trén Cong thdng tin dién
tir tinh.

2. Van phong UBND tinh thuc hién déing nhap cdc TTHC dugce cong bb tai
Quyét dinh nay vao Co s& dit liéu quéc gia v& TTHC theo quy dinh.

3. S& Théng tin va Truyén thong chu tri, phdi hop véi S& Tu phap va co
quan, don vj ¢4 lién quan cin ctr Quyet dinh nay xay dyng quy trinh di¢n tlr ndi
b giai quyét TTHC a8 thiét 1ap 1én phin mém Hé thong théng tin mot cira dién tir
cua tinh theo quy dinh.

4. UBND cép x3

a) Thuc hién niém yét cong khai kip thoi, ddy di Danh myc, noi dung cu
thé TTHC va t1ep nhén, giai quyét TTHC theo quy dinh cta phap luét va néi dung
cong bd tai Quyét dinh nay.

b) Céan cu quy, trinh ndi b§ giai quyet TTHC dugc phé duyét tai Pidu 1
Quyét djnh nay dé t6 chic kiém sodt viée chdp hanh trinh tu, ndi dung, trach
nhiém, thoi gian, két qua giai quyét TTHC cia co quan, don vi, c& nhan c6 lién
quan.,

Piéu 3. Quyét dinh ndy ¢é hidu luc thi hanh ké tir ngdy ky va thay thé Danh
muc TTHC trong linh vuc hé tich va linh vuc chimg thyc da dugc Chu tich
UBND tinh céng bb tai Quyét dinh sb 2552/QD UBND ngay 29/ 12/2017 vé viéc
cbng bd danh muc TTHC thudc thdm quyén giai quyét cia UBND clp x& trén dia
ban tinh Quang Ngai va Quyét dinh sé 2040/Qb-UBND ngay 26/11/2018 vé vide
c6ng b Danh muc tha tuc hanh chinh thyc hién tiép nhan va khong tiép nhan ho
5o, tra két qua giai quyét tai Bo phéin M{t cira ciia UBND cip x4 trén dia ban tinh
Quang Ngii.

Quy trinh ndi b6 giai quyet TTHC trong linh vuc hd tich dugc Chu tich
UBND tinh phé duyét tai Quyét dinh sé 1744/QD-UBND ngay 08/11/2020 giit
nguyén hiéu lyc thi hanh.

Dicéu 4. Chanh Vin phong UBND tinh; Giam ddc cdc Sé&: Tu phép, Thong
tin vd Truyén théng; Cha tich UBND cac huyén, thi x&, thanh phd; Chu tich
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UBND cac x4, phuong, thi trin va cac co quan, td chirc, ca nhan ¢ lién quan
trach nhi€ém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Diéu 4;

- B Tu phép (b/céo);

- Cuc Kiém soat TTHC (VPCP);
- Thuong trec HDND tinh;

- CT, PCT UBND tinh;

- VNPT Quang Ngii;

- VPUB: PCVP, CBTH;

- Luu: VT, TTHC(Thu).
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TT

Tén thii tuc —.w::%
chinh

Phu luc I

}.H. UC HANH CHINH TRONG LiNH <cd HQ TICH, GE%O .H.EC‘O
OEHH Od> UBND CAP ub? H_WHZ DIA BAN .EZ! OGPZO Zﬂ>~

Dia diém
thure hién

Phi, 1¢ phi

Cin cir
phap ly

LINH VU'C HQ TICH

01

Cép ban sao trich luc
hé tich

Ngay trong ngiy tiép
nhén hd so; truong hop
nhin hd so sau 15 gid
mi khong giai quyét
dugc ngay thi tra két
qua trong ngay lam viéc
tiép theo.

Bo phan Mot cira
cap xa

8.000 ddng/ban sao
Trich luc/sy kién hd
tich da dang ky

- Luét Ho tich nam 2014.

- Nghj dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh pha
quy dinh chi tiét mot sé didu va
bién phap thi hanh Luit Ho tich.

- Thong tu sb 04/2020/TT-BTP
cia BO truong B6 Tu phap quy
dinh chi tiét thi hanh mot sb 90:
cua Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay
15/11/2015 cia Chinh pht quy
dinh chi tiét mot s& diéu va bién
phap thi hanh Luat H¢ tich.

- Théng tu sb 281/2016/TT-BTC
ngay 14/11/2016 cua B trudmg
B6 Tai chinh quy dinh mirc thu,
ché d6 thu, ndp, quan ly va su
dung phi khai thac, sir dung thong
tin trong Co s& dir liéu hd tich,
phi xac nhin cé o:mo tich Viét
Nam, phi x4c nhan la nguoi gbc
Viét Nam, 1¢ phi quéc tich.
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TT

Tén thi tyuc hanh
chinh

Théi han
gidi quyét

Dija diém
thire hién

Phi, 1§ phi

Can err
phap ly

cin x4c minh diéu kién
két hon cua hai bén
nam, nir thi thdi han
gidi quyét khoéng qua 05
ngay lam viéc.

- Théng tr sb 04/2020/TT-BTP
ngay 28/5/2020 cia B6 truéng B
Tu phép.

- Théng tu s§ 85/2019/TT-BTC
ngay 29/11/2019 cia B§ truéng
B6 Tai chinh.

- Nghi quyét sé 02/2021/NQ-
HDND ngay 12/3/2021 cua Hoéi
déng nhan dan tinh quy dinh mirc
thu, ché do thu, nQp va quan ly 1é
phi h{ tich trén dia ban tinh
Quang Ngii.

04

Ding ky nhin cha,
me, con

03 ngay lam viéc ngay
lam viéc ké tir ngly
nhin di hd so hep 18,
Trudng hop cdn phai
x4c minh thi th¥ han
gidi quyét khong quéa 08
ngay lam viéc.

Uy ban nhin dén
cdp x4 (BO phan
Mét cira cdp x4i) noi
cr tn clia ngudi
nhin hoidc nguoi
dugc nhin 13 cha,
me, con.

- 15.000 déng/truomg
hop.
- Mién 1& phi cho
ngudi cao tudi, tré
em; ngudi thudc gia
dinh c6 cong vdi cach
mang; ngudi thude hd
nghéo; nguoi khuyét
tat. Pong bao dan toc
thiéu sé & cac xa cé
ifu kién kinh té - xi
hoi dic biét khé khan,

- Luit Hén nhéan va gia dinh nim
2014,
- Ludt Ho tich nam 2014.
- Nghi dinh s§ 123/2015/ND-CP
ngay 15/11/2015 cita Chinh phu.
- Thong tu 04/2020/TT-BTP ngay
28/5/2020 cia B¢ truomg B Tu
phép.
- Théng tr s6 85/2019/TT-BTC
ngay 29/11/2019 cia B§ trudng
Bo Tai chinh.

- Nghi quyét sé 02/2021/NQ-
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TT

Tén tha tuc hanh
chinh

Thai han
giai quyét

Dija diém
thuc hién

Can cwr
phap ly

hop nhdn hd so sau 15
gi& ma khong giai quyét
dugc ngay thi tra két
qua trong ngay lam viéc
tiép theo.

Mot cua om@ xa) noi
cur tri cudi cing cua
ngudi  chét thyuc
hién viéc dang ky
khai tir.

- Uy ban nhan dan
cip xi (B phan
Mt cira cép x3) noi
nguoi dé chét hoic
noi phat hién thi thé
ngudi  chét  thuc
hi¢n viéc dang ky
khai tir trong trudng
hop khong xéac dinh
duge noi cur tri cubi
cing cua nguoi
chét.

8.000 dong / truong
hop

- Mién 1¢ phi déi voi
truong hop ding ky
khai tr diung han,
nguoi thudc gia dinh
cO cOng voi cach
mang; ngudi thugc hd
nghéo; ngudi khuyét
tat. Pong bao din toc
thidu s6 & cic xi c6
diéu kién kinh té - xa
hdi1 déc biét khé khan.

ngay 15/11/2015 cia Chinh phu
quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich.

- Théong tu sb 04/2020/TT-BTP
ngay 28/5/2020 ctia B6 trudng Bo
Tu phap.

- Théng tu sb 85/2019/TT-BTC
ngay 29/11/2019 cia B§ trudng
B Tai chinh.

- Nghi quyét sé 02/2021/NQ-
HPND ngay 12/3/2021 ctia Hoi
dong nhan dan tinh quy dinh muc
thu, ché d¢ thu, nép va quan Iy 1é
phi h§ tich trén dja ban tinh
Quéang Ngai.

07

Pang ky khai sinh
luu dong

05 ngay lam viéc ngay
lam viéc ké tor ngay
nhén du ho so hop 1€

Uy ban nhan dan
cdp xi noi cu tra
cua ngudi cha hodc
ngudl me thuc hién
ding ky luu dong
tai nha riéng hodc
tai dia diém td chirc

- Péi v6i truong hop
dang ky khai sinh
khong dang han:
8.000  dong/truong
hop. )

- Mién phi doi vdi
trudng hop khai sinh

- Luat HO tich ndm 2014.

- Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu.

- Théng tu sb 04/2020/TT-BTP
ngdy 28/5/2020 cta Bo trudng BO
Tu phap.

- Thong tu sb 85/2019/TT-BTC
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Tén thii tuc hanh Thoi han Dja diém - Ciin o
T chinh gidi quyst thire hién Phi, I¢ phi phép 1§
Quéng Ngii.
- Uy ban nhén dan
cdp x3 noi cu tra
ozw_ cung cua nguot | Déi véi trudng hp
chet. ding ky khai tu
Mmdwmv“m MrmMSQMM khong ding han: |- _Lcm.,:.m@. tich wwE 2014,
chét hodc noi phat hop. ngdy 15/11/2015 ciia Chinh phu.
JM_ M:oﬁw._.w,::%ww_ - Mién 16 phi déi véi | - ,a%u.m tur MVSSOW,E-% ciia
che _.H‘ “n v nm truomg hop ding ky _woqaoﬁmwoﬂqﬁw%.
dang ky khai wr .. .7 ding han; |- Thong tu s& 85/2019/TT-BTC
s o 05 ngdy lam viéc ngdy | trong truong hop | . . | ngay 29/11/2019 cia Bd trudng
09 Ding ky khai tir hru lam viéc ké tr ngay khong xc dinh dang ky cho ngudi i

dong

nhin ¢ hd so hop 16.

dugc noi cu tr cubi
cling cuia ngudi chét
Thue hién dang ky
lwu dong tai nha
riéng hodc tai dia
diém t6 chic ding
ky luu dong, bao
ddm thudn lgi cho
ngudi din.

thugc gia dinh co
cdng voi cach mang;
thuoc  hd
nghéo; ngudi khuyét
tat. Pong bio dan toc
thiéu sé & céc xd ¢
diéu kién kinh té - xa
héi dic biét kho khin.

ngudi

B§ Tai chinh.

- Nghi quyét s§ 02/2021/NQ-
HDND ngay 12/3/2021 cua Hoi
ddng nhan dan tinh quy dinh mic
thu, ché d6 thu, ndp va quan ly 1é
phi h{ tich trén dia ban tinh
Quang Ngii.




OLg-11/610T/S8 ¢S m Sugql, -

‘deqd ng,
od Suonn ¢y end (707/S/3T Avdu
dLg-L1/0202/v0 98 m Suoyl -

"Kep oonn
O werd £y Jupp ep

91 doy os oy np ugyu

yd 31 U] tou Amx.mmo B0 30N AeSu m 9y od1A wg 0y wgrs 1T
ngd quIy) eno §107/11/51 AvSu RS ugyd 9g) ex dgo KeSU odia e KeSu -n | PP WEYS £ Sueg
dO-AN/ST07/€T] 95 quip fysy - ugp upyu weq Ap | “ET UM WL ARG 70
Y107 Weu yoh OH 10 -
"S10Z WgU As ug( 18n of -
‘TE3N Suen)
yup ueq eip upn yohh ¢y ryd
91 41 ugnb Ba dou ‘nipy ¢p 9 ‘nip
oqur quip Anb qun ugp ugyu Sugp
I0H ®0o 170Z/€/Z1 Ae8u ANEH
-ON/1202/20 95 IpAnb IySN - -1 werd 10n3u
quiyd R 0g opoy Oy werd oonp 31 doy os oy np uPyu
Jugns 08 T 610T/11/6Z A¥SU|  magrugny  |1enBu e o0 no |AyBu m gy opia wer|  ouwmd £yua| o1
OLd-LL/610T/58 ¢s 1 Bugyy, - ) 1ow (gx dgo eno 10 | AeSu o31a urgp AeSu g
dyyd ugyd 9g) ®x dgo
n1, ¢g Suonn og end 0707/S/8T ugp upyu ueq 4An
Aedu 41.9-1.1/020Z/¥0 ™ Bugyy, - .
'nyd quyd eno g107/11/S1 Aedu
dO-GN/STOT/ECT 9s yuip SN -
"P10T Wweu yoh) OH 1gn7y -
'$107 wgu As wgq 10| Og -
A1 deyd rud 31 g udny dayp) 394nb 1813 quyyd L1
no ug) e unp eig Uy Loy, yugy dh) nyj Uy,




Tén thi tuc hanh Thai han Dja diém . Cin cir
™ chinh gial quyét thure hign Phi, I¢ phi phip Iy
ngay 29/11/2019 cha B§ truomg
Bé Tai chinh.
- Nghi quyét sé 02/2021/NQ-
HDND ngay 12/3/2021 cta Hoéi
ddng nhén din tinh quy dinh mirc
thu, ché do thu, ndp va quan ly 1€
phi hd tich trén dia ban tinh
Quang Ngai.
- Uy ban nhén dan | - Doi véi truong hop | _ g4 1yt Dan sy nitm 2015;

- 03 ngdy lam viéc d6i | 4P x& (BO phin| bOsunghotich: 1y 8 yg tich nam 2014;

v6i yéu cau thay déi, cai | MOt cira ¢dp x&) noi | 15.000 dong/trudng | | \ropi dinh 56 123/2015/ND-CP

chinh hd tich; trudmg |dd ding ky h{ tich | hop ngdy 15/11/2015 ciia Chinh phu.

hop phai x4c minh thi | truéc ddy hofic Uy mnm\s Ewhﬂ_m,:wm - Théng tu s& 04/2020/TT-BTP

- P A ~ P A ~ IGC mien 1e :
fhoi han il quyct|ban nhin din cap x| e, nui cao | NEAY 28/5/2020 cia B trudng Bo
. o g q gay :w_ 0>: »ocm,nmmq_ tudi. Tu phap. ‘
b mw@ mo“w cai ME_W Vige. €0 yeu cau co E&m + Ngudi c6 cong vdi | - Thong tr sb 85/2019/TT-BTC
0 sung théng tin h$ quyén giai quyé

tich

- Ngay trong ngay lam
viéc dbi véi yéu ciu bd
sung théng tin hd tich,
truomg hop nhin hd so
sau 15 gié¥ ma khong
giai quyét dugc ngay thi
trd két qua trong ngiy
1am viéc tiép theo.

viéc thay doi, cai
chinh cho ngudi
chua du 14 tudi, bd
sung hd tich cho
cong dan Viét Nam
cu tru ¢ trong nudc.
- Uy ban nhén dan
cip x3 (Bd phan

caich mang, ngudi
thudc gia dinh c6 cong
vai cach mang, ngudi
thugc  hd nghéo,
ngudi khuyét tat.

+ wwsm bao din tic
thiu s6 & cac xa cé
diéu kién kinh té - x3a
hoi dic biét khoé khin.

ngay 29/11/2019 cia Bo trudng
B Tai chinh.

- Nghi quyét sé 02/2021/NQ-
HDND ngay 12/3/2021 cta Hoi
ddng nhin dén tinh quy djnh mac
thu, ché d6 thu, ndp va quan 1y 16
phi h{ tich trén dja ban tinh
Quang Ngai.
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xr | Tén thi tyc hanh Thi han Dja diém Phi, 1¢ phi Cin cir
chinh gidi quyet thire hig¢n ’ phap ly
nhén tinh trang hén
nhan.
- Luit Hé tich ndim 2014;
- 8.000 ddng/trnrong |- Nghj dinh sb 123/2015/ND-CP
Uy ban nhan dan|BoP- ngay 15/11/2015 ctia Chinh pha.
chp xi (B6 phan qwémwc 1€ mw_qme MM - g.,:oum tu s6 ﬁbo,mo:.ﬁwqw
05 ngay lam viéc ngay | MOt cita cia UBND | | 2. Zw Wi o6 cong ngay N.m\ 5/2020 cla Bf trudng BY
lam viéc keé tir ngdy | cip x&) noi d& ding | y6; cich mang, ngwdi Tuphap.
Ping ky lgi khai | P10 90 B0 s hop 1| ky khai sinh trudc | thude gia dinh c6 cong |~ L1008 WF SO 85/2019/TT-BTC
14 | o0 truong hop phai Xdc|diy hojc Uy ban |voi cch mang, nguei | P82y 29/11/2019 cia By trudmg
minh thi thoi han gidi | phan dan clp xd noi | thugc  ho ‘ngheo, B¢ Tai chinh.
quyét khong qui 25| ;01144 yeu cAu dang | NgUdT  khuyét it |. Nghi quyét s§ 02/2021/NQ-
ngay ki lai khai sinh|D0ng bao din t0c) HPND ngay 12/3/2021 cia Hoi
mgins. | I e 23 2 dbg i din i qy i i
hoi diic biét khé khan, | D% Che d0 thu, nop va quan 1y 18
e phi hd tich trén dia ban tinh
Quang Ngai.
HW,QH _u,mb m_m: Q_.J.\m_u .Om G% ban nhin dan | - 2.000 mm_um\go.bm -H.\Em“,:.m@.ﬂow WNE 2014.
ngay EE viéc ngay lam | 5 (B6 phan | hoP. - Nghi dinh s6 123/2015/ND-CP
Pang ky khai sinh | viéc ké t ngay nhan g | P X2 (B0 phdn) Wl i 6i | ngdy 15/11/2015 cia Chinh pha.
15 | cho nguoi da c6 hd [hd so hop 18 truong | MOtCUacApxA)noi| 4 i, ngudi | - Thong tur s 04/2020/TT-BTP

so, gidy t& ca nhin

hgp phai xac minh 5_
thoi han gidi quyét
khdng qué 25 ngay.

ngudi yéu ciu cu
tru.

¢d cdng vai cich
mang, ngudi thudc gia
dinh c¢6 cong véi céch

ngay 28/5/2020 cia B trwdng B
Tu phap.
- Théng tu sb 85/2019/TT-BTC
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Tén thii tuc hanh Théi han Pja diém . Ciin ot
TT - 2o " .
chinh giii quyét thyuc hi¢n Phi, 1¢ phi phap ly
Quéang Ngai.
- Luét H8 tich nim 2014.
- Nghi dinh sé 123/2015/ND-CP
G»% cmab wwwb sz _8.000 amnm\ rrdmg ngay G\:\Nomm cua Chinh phi.
cap xa (BO phan), - Thong tu s& 04/2020/TT-BTP
e [MotcuacdpxB)nol | Cypxgs i cho | nghy 28/5/2020 clia Bo trudng Bo
- 05 ngay lam viée ngdy | da ding ky khai tir| oo T ph
lam viée k& tr ngay | yse day. nBuDl tube Bla Alny) TEPEER-
nhéin dit hé so hop 1&. co cong vOi cdch|. Thong tr 5§ 85/2019/TT-BTC
17 | Dingky laikhaitt | . Truomg hgp cdn xéc Bmﬂmw nene? FMMO b0 | ngdy 207112019 cia B trudmg
minh thi théi han gidi wm wuw :m_ws 5 cw,g B{ Tai chinh.
quyét khéng qué 10 h@ owm@ Mo aw Mm - Nghi quyét sb 02/2021/NQ-
ngay lam viéc. o SO 0 CaC X3 €Ol HPND ngay 12/3/2021 ciia Hoi
diéu kién kinh té - xa | . A ia . . )
héi dic bidt kho kha dong nhin dan tinh quy dinh mirc
01 ddc biet kho khan. | v\ " op& 5 thu, nép va quan Iy 1¢
phi hd tich trén dia ban tinh
Quang Ngai.
I | LINH VU'C CHUNG THUC

01

Thu tuc ching thyc
hop dbng, giao dich
lién quan dén tai san
13 dong san, quyén

Khong quad 02 (hai)
ngdy lam viéc, ké tir
ngay nhin da ho so yéu

UBND cip xi (Bo
phin Mét clra cip
xa)

50.000 ddng/trudng
hop

- Nghi dinh s623/2015/ND-
CP ngay 16/02/2015 cia Chinh
phil v& cdp ban sao tir ban chinh,
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Tén thii tye hanh Thoi han Dja diém - Cin cit
b chinh giai quyét E__._.o hién Phi, 1¢ phi phap ly
ching thyc ban sao tir trang clia ban chinh | Tu phip quy dinh chi tiét va
nhieu logi ban chinh huéng din thi hanh mét sé diéu
Thi tyc chimg thyc | 814y 0, van ban; ban ctia Nghj dinh s 23/2015/NP-CP
chit ky trong c4c |chinh cé nhi¢u trang; ngay 16/02/2015 cia Chinh phu
gidy , vin bén (ép | yeu cAu O lugng nhicu 10.000 ddng/truong | vé cfp ban sao tir ban chinh,
mw.wm ow_w :MM gﬁmmm :ws WMM“ MM_“ M%%o me hop (truedng hop duoc oE,Em, thuc chit ky va chimg thue
07 | diém chi va truomg | khé kiém tra, d8i chidu tioh 12 mot hogc | hop dong, giao dich.
hop ngudi yéu cdu | ma co quan, t§ chirc nhiéu .orm. ky trong |- Thong tu s6 226/2016/TT-BTC
chirng thuc .E:,Em thuc hién chimg thuc mdt gidy td, vin ban) | ngay 11/11/2016 cia B6 trudng
ky, khong di€m chi | khéng thé dap g duge B§ Tai chinh quy dinh mirc thu,
duoc) thoi han quy dinh néu ché do thu, ndp, quan 1y va sur
Thu tyc chimg thuc | tren thi thdi han chimg , dyng phi chimg thyc.
08 viéc mﬂ.n.m doi, bo thue duge kéo dai thém uﬁ.ooo dong/hop
sung, hiy b6 hop | khang qua 02 (hai) ngay dong, giao dich
mwwm%mm _.MOW —{ Jam viéc hoc c6 thé dai
g |56 o hp ding, 157 1o, %, ke 2500 dingihop
giao dich yéu ciu chung thuc. dong, giao dich
Trudng hop tra két qua - :
trong ngly lam viéc tiép 2.000 dongftrang; tir
Thii tyc cép ban sao | theo hoic phai kéo dai trang thir 3 tré 1én thu
¢ chimg thyc tir ban | thai gian theo quy dinh 1.000 dong/trang, toi
10 | chinh hegp dong, | thi ngudi tiép nhin hd da thu khéng qui

giao dich d3 dugc
chirng thuc

so phai c6 phiéu hen ghi
rd thoi gian (gid, ngly)
tra két qud cho ngudi

200.000  ddng/ban.
Trang 1a cin cir dé
thu phi dugc tinh theo
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Tén thi tyuc hanh
chinh

Thoi han
gidi quyét

Pja diém
thire hién

Phi, 1§ phi

Cin ctr
phap ly

dua ho so.




1

- Phy lyc 1T
QUY TRINH NOI BO'GIAT QUYET THU TUC HANH CHINH TRONG LINH VUC CHUNG THYC
THUQC THAM QUYEN GYAI QUYET CUA UBND CAP XA TREN PIA BAN TINH QUANG NGAI

s6(87% R572021 ciia Chii tich UBND tinh Quang Ngdi)

s Kignys

Sl

ré'c viét tit trong quy trinh:

- Khi chuyén hd so gidy: uyén day da Gidy ﬁm@ nhan hé so va hen tra két mcw,ﬁgmz .mm, 01 - Quyét dinh 56
1179/0D-UBND ngay 21/12/2018 ciia UBND tinh); Phiéu kiém soét qua trinh giai quyet ho so (Mau so 04 - Quyet dinh
56 1179/0D-UBND ngay 21/12/2018 cua UBND tinh) va kém theo hé so cia cong dan (trong quy trinh viét gon la “Ho
s0").

- Khi phan cong xir Iy hé so, chuyén tiép rw, so tir by phén nay sang bg phén khac xtr 1y: Phai ky, ghi 16 tén nguoi
phan cong/ngudi chuyen tiep, nguoi nhén trén Phicu kiém soat qua trinh giai quyet ho so (Mau 04). Déng thoi, phai xur ly
phan cong/chuyén tiep trén phan mém dién tir, trung khép véi Phiéu kiém soét qua trinh giai quyét ho so (Mau 04).

- Xr Iy viéc dimg gidi quyét hé so:

_ + Truong hop giai quyét TTHC qué thoi han quy dinh: Ban hanh Théng béo xin 15 va hen tra két qua (Méu s6 06-
Quyét dinh so 1179/QD-UBND ngay 21/12/2018 cua UBND tinh)

+ Trudng hop khong di co s dé giai quyét theo quy dinh: Ban hanh Théng bao tra hd so khong giai quyét (Méu sé
08 - Quyét dinh s6 1179/0D-UBND ngay 21/12/2018 ciia UBND tinh).

+ Viée ky ban hanh thong bdo Mau s6 07, Mau s6 08: Lanh dao co quan, don vi ¢6 thAm quyén dang truc tiép xir
1y, tham dinh tai cac budc cta quy trinh giai quyét cc thu tuc

- Quy ubc viét Lt trong Quy trinh gidi quyét:

+ Gidy tiép nhan hd so va hen tra két qua, viét tat 1a: “Mau sb 017,

+ Phiéu kiém soat qua trinh giai quyét hd so, viét tit 1a: “Mau sb 04”.
+ Théng bao bd sung, hoan thién lai hd so, viét tit 1a: “Mau sb 077
+ Thong béo tra ho so khong giai quyét, viét tit 1a: “Mau sb 08”.

+ Théng béo xin 161 va hen tra két qua, viét tat 12 “Mau sb 06”
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1. Thi tyc chimg thwe hop dong, giao djch lién quan dén tai san 13 dong san, quyén sir dung dit va nha &

kum thai gian giai quyét TTHC: Khong qua 02 (hai) ngay lam viéc, k& tir ngay nhén du hd so yéu céu chimg thuc
hodc c6 the kéo dai hon theo théa thuén bing vin ban véi ngudi yéu ciu chimg thuc.

. Trudng hop kéo dai thdi han giai quyet thi ngudi tiép nhan hé so phai ¢ Thong béo xin 18i va hen tra két qua (Mu
s0 06) ghi rd thoi gian (gio, ngay) trd két qua cho ngudi yéu cau chimg thye.

Cac bwéc N6t dung cong viéc Pon vimgwdi thwe | Théi  gian Két qua thye hién
thue hién hién thure hién i
. OERT X ~ 1.2 | Cong chirc Tu phédp - | Trong gio | -Mauso 1
Buée 1: Nop hd Mq&m dan, kiém fra, tiép nhdn o | e T b phin | hanh chinh | - Mfu s 4
SO ' mdt cra UBND ciap - Ho so
x4.
- Yéu ciu ngudi tham gia hop dong | Cong chirc Tu phap - [ 01 ngay lam |- M3usd 1
giao dich ky (hoic diém chi) vao | Ho tich viée - MAu sb 4
tirng trang hop mmam, giao dich; - Hb so
- Ky vao timg trang clia hgp dbng, - Loi chitng (bing vin ban)
Buée 2: Xir Iy giao &ouw. . . o ormSm thyc hop dong, giao
b so - Soan thao 10t chimg ?mnm.&_z @Ed dich
chirng thywe hop dong giao dich va ky
vao dudi 141 chémg theo min quy
dinh.
- Chuyén hd so (ban gidy) dé nguoi
c6 thim quyén xir 1.
Chu tich/Phd Chu tich -Hb so
Buwéc 3: Phé|Xem xét ky ching thyc hop déng, | UBND cip x3 duwoc | 04 g0 lam | - L&i ching ?mnm,<wn béan)
duyét ho so giao dich giao phu trach linh | viéc chimg thuc hop ddng, giao
vuc chimg thuc dich.
Buwéc 4: Phét | Vio sb, photo, déng diu ching thyc | Céng chirc Tu phap — | 04 gio 1am | - Hd so
hanh hd s va hru hd so Ho tich viéc - Van ban chimg thyc hop
ddng, giao dich.
Budce 5: Tra ket | Tra két qua cho cbng dan va thu phi, | Céng chirc Tu phép — | Trong gid | - Van ban chirng thyc hep
quia cho cdng | 1€ phi (néu cé) H6 tich hanh chinh | ddng giao dich.
din - MAu s6 4
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3. Thii tuc chirng thwe viin ban tir chéi nhan di sin

Téng thoi gian giai quyét TTHC: Khéng qua 02 (hai) ngay lam viéc, ké tir ngay nhan dia hd so yéu ciu chimg thuc
hodc ¢6 thé kéo dai hon theo théa thuén bing vin ban véi ngudi yéu ciu ching thurc.

 Trudng hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd so phéi ¢6 Thong bio xin 13i va hen tra két qua (Miu
50 06) ghi r3 thoi gian (gid, ngay) tra két qua cho ngudi yéu ciu chimg thue.

Cic buée Néi dung cong viéc Pon vi/ngwdi thre Thoi gian Két qua thye hién
thwe hién hién thure hién
g% hx 5 . x| Cong chirc Tu phdp — | Trong  gid | - MBusd 1
Buée 1: Nop hb | 11 008 dan, kiem tra, tiép nhin 00 | 17t "i b5 phan | hanh chinh - Mju s6 4
so ’ mét cira UBND cip - Ho so
xa.
- Yéu cau ngudi tir chdi nhan di san | Cong chitc Tu phap — - Miu s6 1
(ho#c diém chi) vao van ban tir chdi | HO - Mauso 4
nhan di san va ting trang cia vin - H6 so

Bude 2: Xir ly
hd so

ban tir chbi nhan di sén (viin ban c6
nhiéu trang);

- Ky vao tirng trang cia vin ban tir
chdi nhan di san;

- Soan thao 18 chitng (bing viin bén)
chimg thuc vin ban tir chdi nhan di
san.

- Chuyén hd so (ban gidy) dé ngudi
c6 thim quyén xir 1.

0l ngay lam
viée

- Lai chitng (bang vin ban)
chimg thuc vin ban tir choi
nhén di san

- Mau sd 1
Chu tich/Phé Cha tich -MAusd 4
Buwée 3: Phé|Xem xét chimg thuc vin ban tir chéi | UBND cép x3 dugc | 04gic  lam | - Hb so
duyét hd so nhan di san giao phu trach linh | viéc - L&i ching (bang van ban)
vire ching thure chimg thye vin ban tir chéi
nhén di san,
Buée 4: Phat | Vao s6, photo, dong dau chimg thuc | Cong chic Tu phép — | 04 gio 1am | - Ho so
hanh hé se va hru hé so Ho tich UBND cép x3 | viéc - Vin ban chimg thyc vin

ban tir chdi nhan di san.
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4. Thii tyc chirng thye viin ban théa thuin phén chia di san ma di san I3 dong san, quyén sir dung dit, nha &

Téng thai gian giai quyét TTHC: Khéng qué 02 (hai) ngay 1am viéc, ké tir ngdy nh4n di hd so yéu chu chimg thuc
hoic c6 thé kéo dai hon theo thda thuén bang vin ban véi ngudi yéu cau chimg thuc.

. Trudng hop kéo dai thi han giai quyeét thi ngudi tiép nhan hd so phai c6 Thong bao xin 18i va hen tra két qua (Méu
s0 06) ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu ciu chimg thuc.

Cac buéc thire Noi dung cong viée Don vi/nguoi thwe Thdi gian Két qua thire hién
hién hién thiure hién ]
. X 1A £ ~ 1. | Cong chirc Tu phap — - Mau s6 1
Buéc 1: Nop hd wwqgm dan, kiém tra, tiep nhan ho | o s bo phan | Trong  gio |- Mfusb 4
SO ’ mot cira UBND cép | hanh chinh - Ho so
x4,
- Yéu cau ngudi tham gia giao dich -Mau s6 1
ky (hoic diém chi) vao vin ban théa - Miu s6 4
thuén phan chia di san va timg trang -Hb so
vin ban théa thuan phan chia di san - L&i chimg (bang vin ban)
(néu vin ban c6 nhidu trang) chimg thuc vin ban thoéa
Buée 2: Xir I |- HAM <wo>ﬁ§m.qm:.~mioam véin ban thoa Cong chirc Tu phip — | 01 ngly lim thuén phan chia di san
hé so thugn phan chia di sin; Hb tich viéc
- Soan thao 16 ching (bang vdn ban) |~ i
ching thuc van ban thoa thuin phan
chia di san va ky vao duéi 161 chitng
theo mau quy dinh.
- Chuyén hé so (ban gidy) dé ngudi
c6 thAm quyén xit 1y.
- Mau s6 1
Chu tjch/Phé Chu tich -Mausb 4
Buwge 3: Phé|Xem xét ky chimg thuc vin ban théa | UBND cdp x3 dugc|04 giv 1am |- Hb so
duyét hd se thun phén chia di san giao phy trach linh | viéc - Loi chimg (bdng vin ban)
vuc chimg thuc ching thuc vin ban thoda
thuén phén chia di san.
Buéc 4: Phat | Vo s6, photo, déng déu ching thyc | Céng chie Tu phap — | 04 gid 1am | - Ho so
hinh  hd  so | valuuhd so H5 tich viée - Vin ban chimg thuc vin
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S. Thii tuc chirng thye viin bén khai nhin di sin ma di san 13 déng san, quyén sir dung dat, nha &

Hmn.m thi gian giai quyét TTHC: Khéng qua 02 (hai) ngay 1am viée, ké tir ngdy nhén da hd so yéu ciu chimg thuc
hodc c6 the kéo dai hon theo thoa thuin bang vin ban véi ngudi yéu cau chimg thuec.

. Truong hop kéo dai théi han giai quyét thi ngudi tiép nhan hd so phai c6 Thong béo xin 13i va hen tra két qua (Mau
s0 06) ghi 13 thoi gian (gid, ngdy) tra két qua cho ngudi yéu ciu chimg thuc.

Céc budce Noi dung cong viée Don vi/ngwdi thue Thoi gian Két qua thyre hi¢n
thure hién hién thire hién i
. X .2 £ ~. 13 | Cong chic Tu phap - -Mauso 1
Buéc 1: Nop hd Mqo:m dan, kiém tra, ticp nhn ho | 7o tai b phan|Trong  gidr | - Miu s 4
SO ) mdt cira UBND cép | hanh chinh - H6 so
X4.
- Yéu cdu ngudi khai nhan di san ky -Mausé 1
(hodc diém chi) vao van ban khai - MAu s6 4
nhin di sdn va timg trang vin ban - Hb so
khai nhin (néu vdn ban cé nhidu - Loi chitng (bing vin ban)
trang); chimg thuc vidn ban khai
Buée 23 Xir 1y |, Ky vao Eum frang cua vin ban Cong chirc Tu phap — [ 01 ngay 1am nhén di san
hd so khai nhn di sn; , H? tich vide
- Soan thdo 101 chirng (bang van ban) | * i
chirng thuc van ban khai nhan di san
va ky vio dudi 16i chimg theo méiu
quy dinh.
- Chuyén hd so (ban gidy) dé ngudi
¢6 tham quyén xir 1y.
Chu tich/Phé Cha tich -Mius |
UBND cdp xi duge - Mau sb 4
Buge 3: Phé | xem xét ky chitng thyc vin ban khai | giao phu trach linh | 04 gy 1am | - Ho so
duyét ho so nhan di san vuc chimg thyc vide - Lbi chitng (bdng vin ban)
chirng thyc vidn ban khai
nhén di sén.
Buéc 4: Phat | Vo sb, photo, déng déu chitng thyc | Cong chitc Tu phap — | 04 gid 1am | - Ho so
hinh hd so va luu hé so H tich viEC - Vin ban ching thuc vin
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6. Thi tuc chirng thwre ban sao tir bin chinh gidy to, vin ban do co quan t6 chirc ¢6 thim quyén ciia Viét
Nam cap hoic chirng nhan

Honm thoi gian giai quyét TTHC: Trong ngay co quan, td chirc tiép nhan yéu cau hoac trong ngay lam viéc tiép
theo, néu tiép nhan yéu ciu sau 15 gid.

Truong hop tra Wmﬂ qué trong ngdy lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh thi ngudi oi tiép nhén
hé so phai lap phiéu tiép nhan va hen tra két qua ghi rd thoi gian (gio, ngdy) tra két qua cho ngudi yéu cu chung thuc

(Mau s6 1).

Cic buée Néi dung céng vi Pon vi/nguwdi thee |  Thoi gian Két qua thye hién
thwe hién hién thue hién
. x .- 38 ~_ 1 | Cong chic Tu phap — | Trong gio | - Mau s6 4
Bude 1: Nop hé | [uong dan, kiém tra, tiep nhan RO | 115 "oy v bo phan | hanh chinh | - Hb so.
SO, ~ 5 £
SO mot cura UBND cap
xa.
- Soan thao 15i chimg (bang vin ban) ~Mansad
; ” 1w i e - HO so
chirng thuc ban sao tir ban chinh giay - Ny o R
5 i 2oa e - Lo1 ching (bdng vin ban)
, . . |t0, vin ban do co quan té chirc ¢6 | . ; 3 A : . S e &
Buédce 2: X ly| . Ao aia 2 . | Cong chirc Tu phap — | 02 gio lam | ching thuc ban sao tir ban
Py tham quyén cua Viét Nam cap hodc | .. .- - G IR R o ok
ho so chitng nhin, Ho tich viéc chinh gidy to, van ban do co
- ng én wo so (ban gidy) dé ngudi quan b Chire €0 fhipy.quyen
" Emw“_ uvén xir 19 glay g cua Viét Nam cap hoac
quy Y ching nhan.
- Mau s6 4
- Ho so .
Xem xét ky ching thye ban sao tir | Chu tich/Phé Chu tich - Loi ching (bang véan ban)
Bwge 3:  Phé | ban chinh giay to, van ban do co | UBND cép x@ dugc |01 gio lam | chimg thue ban sao tr ban
duyét hod so quan 8 chirc c6 thim quyén cua Viét | giao phu trach linh | viée chinh m_@ to, van ban do co
Nam cép hodc ching nhan vuc ching thuc quan té chirc c6 EmB quyén
cia Viét Nam cip hoic
chirng nhén.
Buéc 4: Phat | Vao so, photo, déng du ching thuc | Cong chirc Tu phap — | 01 gid lam | - HO so
hanh hé so va luu hd so H¢ tich viéc - Vin ban ching thuc ban
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7. Thi tuc chimg ::3 chir ky trong cac m_m% td, viin ban Qu dung cho c3 tredng hop ching thye didm chi va
trwdng hop ngwoi yéu ciu chimg thye khong thé ky, khong thé diém chi duwgc)

Houm thoi gian giai quyét TTHC: Trong ngly co quan, t6 chic tiép nhan yéu ciu hodic trong ngay 1am viéc tiép
theo, néu tiép nhan yéu clu sau 15 gio.

Truong hop tra wﬂ qua trong ngay lam viéc tiép theo hoic phai kéo dai thai gian theo quy dinh thi nguoi tiép nhan
hd so phai 14p phiéu tiép nhan va hen tra két qua ghi rd thoi gian (gio, ngdy) tra két qua cho ngudi yéu ciu chimg thuc

(M3u s6 1).
Cac bwréde Ngi dung cong viéce Don vi/nguwdi thue Thoi gian Két qua thue hién
thire hién hién thure hién
. % .2 £ . 1.a | Cong chirc Tu phap — | Trong gio | - Mau sd 4
Buée 1: Ngp hd | U008 dan, kiém tra, ticp nhan ho | ol 0 00 ban | hanh ehinh | - Hb so,
50, ~ , A
so m@t cira UBND cap
X4,
- Soan thao 15i chimg (bang vén ban) - MAu sb 4
chimg thyc chir k¥ trong cac gidy to, - Hb so
van ban (4p dung cho cé trudng hop - Loi chimg (bang vin ban)
ching thue 908 chi va trudng hop Q:Bm thue chir ky trong cac
Buée 2: Xir 1y | ngudi yéu chu chimg thuc khéng thé | Céng chirc Tuw phap — | 02 gio | gidy to, vin ban (4p dung
hé so ky, khong thé diém chi dugc) va ky | H§ tich lam viée cho cd truong hop ching
vao duéi 1o chimg theo miu quy thuc diém chi va truong hop
dinh. ngudi yéu ciu chimg thue
- Chuyén hé so (ban gidy) dé ngudi khéng thé ky, khéng thé
c6 thim quyén xi Iy. diém chi duoc).
- Méu s6 4
- Hb so
Xem xét ky chung thue chit ky trong o o - Loi chimg (bling vin ban)
céc gidy to, vin ban (4p accm cho ca | Cha tich/Phé Chi tich , <1 .
i N z - ... | chimg thuc chit ky trong céac
Buge 3: Phé | truong hop chirng thwe 905 chi va | UBND cap xa duoc |01 BI0 | 5t vin ban (4p dun
duyét hd so truong hop ngudi yéu cau or:nm giao phy trach linh | l1am viéc glay 1, p cung

thyc khong thé ky, khong thé diém
chi durgc)

vuc ching thue

cho ca truémg hgp ching
thre diém chi va trerdng hop
ngudi yéu cdu ching thuc
khéng thé ky, khong thé
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8. Thi tuc chirng thyc viée siva dbi, bd sung, hiay bé hop mwsn, giao dich

ﬂwnm thoi gian giai quyét TTHC: Trong ngly co quan, t chirc tiép nhan yéu ciu hosic trong ngly l1am viéc tiép
theo, néu :m_u nhén yéu cau sau 15 gid.,

Trudng hop tra WQ qua trong ngay 1am viéc tiép theo hozc phai kéo dai theoi gian theo quy dinh thi ngudi tiép nhan
hd so phai lap phiéu tiép nhén va hen tra két quéa ghi rd thdi gian (gid, ngly) tra két qua cho ngudi yéu cau ching thuc

(M3u s6 1).

Cic bwée thire N¢i dung cong viéce Don vimgwdi thye| Thaigian Két qua thyc hién
hién hién thare hién
. Xy ei 2. .| Cong chirc Tu phap — | Trong  gidr | - MAu sb 4
Buéc 1: Ngp hd | V008 dan, kiém tra, ticp nhan 0o | ot ™ oi ba” han | hanh chinh | - HO so.
SO Ny X
so ’ mdt cora UBND cap
X4,
- Yéu céu ngudi tham gia hop dong -Mau s 4
giao dich ky (hodc diém chi) vdo hop -Hb so
monm, giao dich va timg trang hop - Loi chirng (bing vin ban)
dong, giao dich (néu hop ddng, giao chimg thuc viéc sira d6i, bo
dich ¢6 nhiéu trang); sung, hity bo hep dbng, giao
- Ky vio ting trang cta hop dong, dich.
Buée 2: Xir 1y | giao dich; Coéng chirc Tu phap — | 02 giv lam
hd so - Soan thao 10i chiing ?mbm van ban) | Ho tich viéc

ching thuc viéc sira ddi, bd sung,
hiy bé hop dong, giao dich va ky
vao duéi 101 chimg theo miu quy
dinh;

- O?&&b wo so (ban gidy) d& ngudi
c6 thim quyén xir 1y.

Buéc 3: Phé
duyét hd so

Xem xét ky chimg thuc viéc sira ddi,
bd sung, hiy bé hep ddng, giao dich

Chu tich/Phé Chu tich
UBND cép x3 duoc
giao phu tréach linh
vuc ching thue

- Mau s6 4

- Hd so

- Lot ching (bdng vin ban)
ching thye viée stra ddi, bo
sung, hity b hop ddng, giao
dich.
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9. Thii tyc sira 15i sai sét trong hgp ddng, giao dich

Hmnm thoi gian giai quyét jmo Trong ngdy co quan, td chirc tiép nhén yéu ciu hoic trong ngay 1am viéc tiép
theo, néu tiép nhan yéu cu sau 15 gio

Trudmg hop tra wﬂ qua trong ngdy 1am viéc tiép theo hoic phai kéo dai thai gian theo quy dinh thi ngudi tiép nhan
hé so phai 1ap phiéu tiép nhén va hen tra két qué ghi rd thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau ching thuc
(MAu s6 1).

Cic budce Noi dung céng viée Don vimguoi thue Thoi gian Két qua thue hién
thirc hién hién thwe hién

. rORRT £ ~ 1.a | Cong chiac Tu phdp — | Trong gio | - Mau sb 4
Buée 1: Nop hd | 10008 dan, kiém tra, tiep nhin ho | py "6 1 " pa” han | hanh chinh | - Hb so.
SO. N o %
so mot cra UBND cap
X4.

- E,mc 6 4
-Hé6 so 3
- Thye hién gach chén 18i sai sot cin w%m% mmmmm wm%mmmw%m%m_
mwwomowﬁ%mcwgmwﬂwwm hop dON8, | cang chite Tu phép — |02 gior 1am | chite Tur phip — Ho tich lam
g & Hb tich viée vidc tai b6 phdn mot cira
- QE%ob wo so (ban gidy) d& ngudi UBND clp 3 gach chn 13i
¢6 thim quyen xi If. sai s6t can sira va ghi vao
bén 1€ cua hop déng, giao
dich néi dung di sira.

Buwée 2: X ly
hd so

- Méu s 4

- Hé so

- Hop déng giao djch c6 16i
Chi tich/Phé Chi tich sai s6t cén sira d3 duoc cong
Buwée 3: Phé|Xem xét ky chirng thuc viéc sira 16i | UBND omﬁ xd duge |01 gi6¢ lam | chirc Tu phap — H tich 1am
duyét hd so sai s6t trong hop dong, giao dich giao phu trach linh | viéc viéc tai b6 phdn mot cira
vire chimg thire UBND cép xi gach chan 15i
sai sOt cin sira va ghi vao
bén 1& cua hop ddng, giao
dich ndi dung &3 sira.
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10. Thi tuc cAp ban sao cé chirng thire tir ban chinh hop dodng, giao dich di dugc chirng thyc

Ho:m thot gian giai quyét TTHC: Trong ngay co quan, td chitc tiép nhin yéu ciu hojc trong ngly lam viéc tiép
theo, néu tiép nhan yéu ciu sau 15 gid.

Trudng hop tra wﬂ qua trong ngay 1am viéc tiép theo hoiic phai kéo dai thoi gian theo quy dinh thi ngudi tiép nhén
hd so phai lap phiéu tiép nhén va hen tra két qua ghi 5 thoi gian (gid, ngay) tra két qua cho ngudi yéu ciu ching thuc

(Mau s6 1).
Cac buéc thue N¢i dung cong viéc Pon vi/nguoi thre Thei gian Két qua thire hién
hién hién thye hién .
Buse 1: Nop hd w Vm&um dan, kiém tra v tiép nhin Cng chirc Tur phép — Trong git |~ Ze_ s6 4
o 0 S0, H9 tich tai b phén hanh chinh |~ HOo so.
mét cira UBND cap xa
- Photo hop dong, giao dich di dugc | Cong chirc Tu phap — -MAu sd 1
cong chimng va soan thao 1&i ching | H§ tich -Mius6 4
Buéc 2: Xir 1§ | (bing vin ban) chimg thuc ban sao 02 giv lam |- Hbso
hd so tir ban chinh hgp dong, giao dich. viée - L&i chitng (bang vin ban)
- QEUE: ro so (ban gidy) dé ngudi chitng thuc ban sao tir ban
c¢6 thdm quyén xir 1y. chinh hop ddng, giao dich
Chi tich/ Phé Chu tich - MAu 50 1
Buré . | Xem xét ky ching thyc ban sao tu C.wZU cap xa mm:oo o e | Zw uso4
woe 3: Phé|. . hinh hoo ddne. eiao dich da | 82° phu trach linh 01 gid lam |- Hoso .
duyét hd so ban chinh hop dong, giao dj vire chimg thyc viée - Lési chimg (bing vin ban)
¢ duoc giao dich . . N
chimg thyc ban sao tir ban
chinh hop ddng, giao dich.
Buéc 4: Phat| Vao sb, photo, dong dau chimg thuc | Cong chitc Tu phap— |01 gio lam | - Ho so ,
hanh ho so va luu ho so Hb tich viée - Ban sao hop dong, giao
dich dugc chirng thuc.
Buée 5: Tra két | Tra két qua cho cong dén va thu phi, | Cong chirc Tu phéap — Trong gi¢ |- Ban sao hop dong, giao
qua cho cong | 1€ phi (nfu co) H¢ tich hanh chinh | dich dugc ching thuec.

din

-Mauso 4
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